MITSUBISHI ELECTRIC AUTOMOTIVE DE MEXICO S.A. DE C.V.
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Changes for the Better

MANUAL FOR FOREIGN SUPPLIERS

1. Open the explorer, can be (Chrome, Firefox, IE) : http://porders.altitux.com.mx

2. Enter user name and password provided by MEAX: 4 s :

&« Q@ @ & porders.altitux.com.mx/Account/Login?ReturnUrl=%2F

..‘Mnsm;n MITSUBISHI ELECTRIC AUTOMOTIVE MEXICO
for the Beiter

Changes

SIGN IN TO CONTINUE.

3. After After your login, click on the pic of the supplier to open the menu:

< C | @ porders.altitux.com.mx/#/Home
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<« C | @ porders.altitux.com.mx/#/upload,/invoics
4. Click on upload invoice: 'fnw MITSUBISHI ELECTRIC AUTOMOTIVE MEXICO
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5. You must upload the XMLs and PDFs of the corresponding service and all the invoice related of the reimbursement in the name of MAX :
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&3 Upload Invoice
B

Select file Or drop file here

X FOO00OD0431_POT136xml

Selected file information
File name: FOO00000431_PO7136.xn

File size: 4103bytes

B

6. In the following screen you must capture the data corresponding to the material or service provided:

e Currency
e Day of the invoice
e Subtotal

e Pieces, kilos or tons

Note: It is important that the PDF file of the invoice has the same name of the internal number of the invoice. In this same screen you will be able to attach any
evidence that is necessary in PDF format with the same number of the invoice adding only a letter at the end, example "5000428-A". -----
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MITSUBISHI ELECTRIC AUTOMOTIVE DE MEXICO S.A.DE C.V.
Carretera Estatal 500KM 4+300, Lote 6. Parque Industrial O’'Donnell Aeropuerto Fase V.

El Marqués, Querétaro CP 76250, México.
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7. Save the information with click in the Green box:
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8. After successfully completing the loading of PDFs, you must continue with the association of the PO in the following menu of

my invoices:
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In my invoices section, will be enabled a symbol before the number of the invoice which will be clicked to start the association

with POs:
[ Espaiiol ol
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Note: There must be no difference between the sum of the POs selected plus the invoice.
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& Link invoice to PO 9
-
Suppliers P
Aias Supplier Num EDO00437 System oo
Invoice number 5000428 POIEMEAIISKOBXOT Invoice date 2018-04-11T10:57:40 Invoice ID f5a2d9ac-cAl3-4bbd-a079-67d7d84d37c 1
Currency Dolares Americancs v
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$28,390.35

Total ltems: 7 (Selected tems: 1)
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10. When concluding with the association of POs they must click on "send" :

Note: After the match of the invoice with the POs, the symbol will be shown disabled to associate any purchase order.
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11. The supplier may consult his invoice status at any time within the following menu:

e Suppliers:

My invoices:
After selecting my invoices a window will open with the history of your invoices. You should pay attention to the last columns in

which you can identify the estimated date of payment, date of invoice review, final date of payment or in case of rejection will
be added a comment with the reason which must attend and comply to continue with the payment schedule.
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